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	SLP Customer Service

	“Together Everyone Achieves More”


What is considered standard Library Processing?

Standard Library Processing is considered any option offered on our Library Processing Order form, except if the customer requires one of the options to be customized.

When is an order considered “Manual” or not Standard Processing?
If they require customization to any of our options, then it is not considered standard processing and is subject to an additional fee.

If they require a processing option that we can handle but is not on the order form, it is then considered manual and subject to an additional fee.

How do you determine it requires customization?
If your customer has these requirements you are fine, otherwise you should contact Customer Service to find out if the processing requires customization.  Our Customer Service Representative will work with you and our Library Processing Specialists to determine if the requirements needed deem the processing to be manual.

MARC record information
852 tag fields (91 Microlif and USMARC)

Subfield data

a - Customer may request a specific code be in this holding (ex: School Code, Location Code, Vendor Code, etc.)

b - Customer may request a specific code be in this holding (ex: School Code, Location Code, Vendor Code, etc.)

h – Call Number

i – Author letters

m – Call number suffix (if requested)
k – Call number prefix (if requested)
p – bar code number

9 – price

x - Customer may request a specific code be in this holding (ex: School Code, Location Code, Vendor Code, etc.)

Exceptions to MARC record information 852 tag fields (91 Microlif and USMARC):

Software is Sirsi or Bibliofile

The subfield i, m and k are not included.

The Call number, author letters, and call number suffix will appear in subfield h.

9xx tags (87 Microlif and USMARC)

900 a – Call Number

901 a - Barcode Number

903 a – Price

906 a – Quantity

940 a – Interest Level

941 a  - Reading Level

Exception to 9xx tags (87 Microlif and USMARC):

Software is Follett

940 a – Reading Level

940 b – Interest Level

940 s – Review Source (up to three each in its own s subfield)

Dynix or Dynix Scholar Software with 949 tags

94910

b – Bar Code Number

d – Call Number Prefix , Call Number, Author Letters, Call Number Suffix

m – Primary Agency

n – Secondary Agency

p – price

949 tag fields

The subfields vary according to the software.  

Here are some standards by software.

CARL

b – Bar Code Number

c – Call Number and Author Letters

p – Price

PALS

a – Barcode Number

Sirsi

a – Call Number and Author Letters

i  – Barcode Number

p – Price

What other items are considered manual processing?

Customer requires different subfields than noted above

Customer requires call number stacking on spine label

If they want decimal or dollar sign removed or added and is not part of their software

Customer requires specified prefixes

Customer requires a different Dewey number than we have the book classified as

Property Stamping
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